SANDY TOWN COUNCIL

Minutes of a Meeting of the Staffing Committee held on Monday 26th November 2007 in the Council Chamber at 10, Cambridge Road, Sandy, Beds at 7.30 p.m.

PRESENT






Cllr P Blaine (Chairman)






   “   D Gale









   

   “   M Scott






   “   Mrs S Sutton

1.  Apologies for absence were received from Cllr G White.


2.  Statutory declarations of interests from Members (S16/07)


(a)  Prejudicial interests

There were none.

(b)  Personal interests
There were none.

3.  Minutes (S17/07)

Resolved:  That the Minutes of the Meeting of Staffing Committee held on Monday 25th June 2007 and as approved, amended and adopted by Council Meeting held on Monday 30th July 2007, Special Meeting of the Staffing Committee held on Monday 10th September 2007 and as approved, amended and adopted by Council Meeting held on Monday 24th September 2007 and of the Special Meeting of Staffing Committee held on Monday 24th September 2007 and as approved, amended and adopted by Council Meeting held on Monday 22nd October 2007, which had been previously circulated be signed as a correct record.
4.  Christmas Opening (S18/07)

The Clerk’s Report which had been previously circulated was received and considered.
Resolved to Recommend: (a) That the Town Council Offices and DSO depot close at noon on Monday 24th December 2007 and re-open at 9.30 am Monday 31st December 2007. The days off will be taken for staff members’ existing holiday entitlement.


(b) That a contact number be provided on the answer machine in case of emergencies.

5.  Staff training (S19/07)

The Clerk’s Report which had been previously circulated was received and considered.

Resolved: That the report be noted.
6.  National Pay Settlement (S20/07)

The Clerk’s Report which had been previously circulated was received and considered.
Resolved:  That the 2007 national pay settlement of 2.475%, backdated to 1st April 2007 be noted.
7.  Health and safety at work (S21/07)


The Clerk reported that no matters had been raised with her by staff and there had been no reportable accidents.

The Deputy Clerk reported that, with the DSO Foreman, he was reviewing safety issues at the Depot and Cemetery to ensure that procedures are up to date.
Resolved:  That the situation be noted.
8. Appointment of Groundstaff (S22/07)

The Clerk’s Report which had been previously circulated was received and considered.  

Resolved: That the arrangements detailed be noted and that the interview panel should consist of the Deputy Clerk, Foreman and one Member of Staffing Committee (subject to availability on the date of interview).

9. Appointment of Additional Administrative Staff Member
(S23/07)

The Clerk’s Report which had been previously circulated was received and considered.  

Resolved: (a) That as previously approved by Council an administrative assistant be appointed for 12 hours per week, with the provision that they are able to provide holiday and sickness cover when necessary.

(b) That a working group consisting of the Clerk, Deputy Clerk and one Member of Staffing Committee, according to availability be appointed to arrange the appointment of the new member of staff.
10. Policy Documents

(S24/07)
The following policy documents, previously considered by policies working group were received and considered:

(a) Disciplinary Policy

(b) Sickness/Absence Policy

(c) Bullying Policy

(d) Information Technology Policy

(e) Internet Usage Policy

Resolved to Recommend: (a) That the Information Technology and Internet Usage Policies also apply to Members of Council when using Town Council machinery.

(b) That the policies listed above be approved and adopted by Council.

11. Clerk’s Qualification

(S25/07)
SEE PART II EXEMPT/CONFIDENTIAL MINUTES –

PART “B” – RECOMMENDATIONS
MINUTE NO S25/07

Resolved:  That under the Public Bodies (Admission to Meetings) Act 1960 and by virtue of the confidential nature of the business about to be transacted Section (1) of the Exempt Information, Local Government (Access to Information) Act 1985, it may contain “Information relating to a particular employee, former employee or applicant to become an employee, or a particular office holder, former office holder or applicant to become an office holder under the authority”, the press and public be requested to retire from the meeting.  
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